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Dear RKES Students and Families,

As your Principal, [ am honored and humbled to have the opportunity to
provide a high-quality educational experience for each of your children. I am
excited to continue this journey with you, the journey toward fulfilling our
vision: All RKES scholars will become leaders who act with integrity and
champion equity to enrich our communities and the world.

To our parents, I thank you for entrusting the RKES team with your child, and I
promise you that we will always have your child’s best interest at heart. We
commit to welcoming, affirming, and loving your child and providing them
with the resources and support that they need to thrive academically, socially,
and emotionally because together, we are setting the foundation for your child’s
later success in school and in life.

To our students, I am so excited to continue our adventure together and see the growth you will make over
this school year. You’ll make new friendships, build strong relationships with your new teacher, build
your reading, mathematics, scientific, social-emotional and critical thinking skills. You are strong,
intelligent, and capable. I’'m so excited to see how you grow this year!

Again, it is my honor to serve as the Principal of RKES. I am even more committed to creating a space
where all students will experience academic success, a safe and positive environment, joy, and validation
so that they can grow into confident, courageous, and kind scholars who act with integrity and champion
equity to enrich our communities and the world.

Sincerely,

Kaitlin Allen
Founding Principal
Rise Kohyang Elementary School

kallen@pbrightstarschools.org
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General Information

Rise Kohyang Elementary School

Grades: Transitional Kindergarten - 5th Grade

Address: 600 S. La Fayette Park Place, Los Angeles, CA 90057
Phone Number: 213-224-8900

Contact Information

Please refer to the chart below to see which individual you should contact regarding various concerns.
Meetings are by appointment only. Call the main office or email the individual to set up a time to meet.

. . Assistant Principal Dean of
Principal of Culture s Teacher Counselor
Staff Member Curriculum and Scheduling Counseling
Concern Instruction Appointments
Specific Family &
School Policy Intervention & General Questions classroom-based Community
Concern iReady questions Resources
Recruitment
Resource & Testing Homework & Parent
Special Ed School Events project questions Committees &
Intervention Literacy Volunteer
Development Lunch Program Specific grades & Opportunities
English behavior questions
Language Academic Concern Donations Uniform Policy
Development Concern




Grading School Safety
Fundraising
School Emergency Drills
Partnerships
School Culture
Concern

Phone hours refer to the hours our office staff is available. If you call during non-office hours, please
follow the recorded directions and leave a message. We will return your call in a timely manner. Please
respect our staff by honoring these hours. Generally the office phone is very busy in the mornings from
7:15 AM-8:30 AM, so if possible, please call after this time. In the event of an after-hours emergency,
please use Parent Square or email to contact our staff. Our phone hours are 8:00 AM — 4:00 PM.

Additionally, please check our website, www.brightstarschools.org/RKES for general information, email
our office, or communicate with us on Parent Square.

We are committed to establishing and maintaining an open and respectful line of communication between
families and RKES staff, each of whom has their own phone extension and email address. Families
should contact staff by telephone, email, or Parent Square and understand that we will try to return
communication within 48 hours in the event that a message is left. Families will also have an
opportunity to meet with staff during the two scheduled parent-teacher conference days. In addition,
meetings can be arranged at any time by appointment. If a parent needs to see a staff person immediately,
the person should report directly to the Main Office, which will facilitate the earliest possible contact.

While we certainly welcome, encourage, and appreciate contact between families and teachers, we also
ask that families be respectful of the enormous and constant demands made on all of our staff. Please
know that sometimes our staff cannot immediately respond to your concerns; we will respond as soon as
we can.

All staff email addresses can all be found on the RKES website
(https://www.brightstarschools.org/RKES).

Engagement & Support

We aim to partner with and support all families at Bright Star Schools through clear communication,
access to resources, and opportunities for learning, leadership, and connection.

For communication, ParentSquare is our primary tool to provide real-time updates, announcements, event
reminders, and direct messaging between staff and parents. Families can also find important information
on our website including guidance for navigating academic and extracurricular activities and an
interactive map of local resources. In addition, we send out monthly newsletters that provide a summary
of key school and community events, important dates, classroom highlights, and resources. We curate a
robust calendar of events throughout the year that range from social gatherings to academic-focused
workshops to opportunities for family input and decision making.




Ultimately, your health and wellbeing promotes that of your child and we are invested in supporting the
holistic needs of all our community members. If you are in need of support, please do not hesitate to reach
out to your Community School Manager.

Let me know if you have questions!

School Calendar
g Bright Star Schools 2025-2026 Academic Calendar +

] AUGUST SEPTEMBER QLCTOBER NOVEMBER

B 1E Firit Dy of B bt T W T o OT m ™ T ” . oW T
/2% P Fre i : h |
Lapraembyr 302% & 5 &8 T 0 @ 7 B %10 11 k2 13 L H 10 1 T i
abeox oy i ::n:. 14 £5°16 14 1% 16 17 1 1920 1 AR IEEY b 10 12 13 14 1
Urchivkrer TN T 1 18 E L 22 F1 3425 17 LI DN N
- ¢ 55 35 37 4 B A E 20 5T 20 20 30 il R
W
Meremkes TTHY
gving DECEMBER JANUARY FEBRUARY MARCH
Dol vt To2EHE ' W T u v [ A T i &
. T T e L 2 3 4 5 B i 3 i 23 & 3 4
ey ASCEN 3 9 10 11 1F 40 £ S5 ¥ -} i -
i Tl 1415 18 BT 36 1B B0 if b 1% 14 45 68 17 a5 4T 10 10 20 M T R 19 30 31
- T el 2 2 AN BDAMBEBETE g py 9 s 65w
Py o 2% H O3 X 2B 300 1 DR
Mare b POPL
T S APRIL MAY JUME s
dguidl PEDE o 5 Y
B Puagsd i i .23 : I 3y R i
e S0 T & % 101 Tioe® F LTy FCE R 18 1A 13 Wi for L Pe
bl R L T " L3 LK T B
izkday - Rigeasd il Dy 109 W 1 FY DY Bg S i Pl 5 g 5 ¥ og L N T
Jren T gl o 1T 1§ 1% = 2 3 ; L]
B0k L Dlwp o gl s bl A L " 5 a0 7 om0 N H 73 M
T Hokedy BRIGHTSTAR

Tutoring, Clubs, and After School Programming

RKES partners with After-School All-Stars for their after-school enrichment program. The program is
open to all students in grades TK-5, but families must sign up, and there are participation requirements. In
addition, RKES offers free enrichment clubs after school each day. The program is open to all students,
but families must sign up, and there are participation requirements.

iReady - Interims and Interventions

We have adopted the iReady program to support our students with English (ELA) and Math skills. It is a
computer-adaptive program that caters problems to students’ level. Teachers will receive detailed reports
regarding student progress and will be able to deliver tailored intervention lessons. All students will have
an intervention block that is embedded into the school day. Additionally, all students will take the
diagnostic exam three times a year to measure their growth on ELA and math standards.



Intervention/Enrichment Programming
Mandatory Intervention (Ran by RKES Teachers)

Our teachers engage your students in as-needed intervention or enrichment during the school day. All
students use the iReady platform to participate in personalized learning, and students who receive special
services (e.g., English learners, students with SSPT plans, students with IEPs) participate in small group
instruction during the intervention block.

After School Programming (Ran by Woodcraft Rangers)

Your child may only stay for after school programming if they are enrolled in the Woodcraft Rangers
program. Students in grades TK-5 are eligible to enroll in the after school program. Applications can be
completed at registration, orientation, or throughout the school year, if necessary.

While we want to serve all students during the After School Program, we also realize that an extended day
can be very challenging for students, especially for our youngest learners. Students are expected to behave
in accordance with the school rules and policies. In the event that the student has a challenging time
complying with school rules, we will require a family conference, improvement plan, and potential
removal from the After School Program until social-emotional growth goals are met.

Food Program

Information on the school food program can be located in the Org-Wide Policies at the end of this
handbook.

Families may pack a healthy breakfast/lunch from home. In accordance with state and federal law, we do
not allow students to bring chips, candy, gum, or any beverage other than water. If these items are brought
to campus, we will temporarily confiscate the item, provide your child with a healthy alternative, and
return the prohibited item to you at the end of the day so the child can enjoy the snack at home.

We also encourage families to use reusable soft lunch bags instead of paper ones or lunch boxes. Each
lunch container must be clearly marked with the student’s name. Please do not send coolers to school as
we do not have the room to store coolers, and students do not have access to a microwave. Glass
containers are prohibited on school grounds for safety reasons. We also do not permit metal water bottles
on campus. If students are not eating school lunch, do your best to send them to school with lunch in the
morning. . In the event that you must drop lunch off during school hours, please bring it to the main office
before 10:30 AM.

Arrival and Dismissal

Authorized adults (18 years or older) must be listed on the student’s emergency card. Name, relationship
to student, and addresses are required for all adults listed on these forms. Adults must have the dismissal
card present. Any adult who is picking up a student and does not have a dismissal card must carry photo
identification with them and have it ready to show to the school if requested. Oral requests to add a
person to a pick-up authorization will not be permitted. All requests must be in writing.



The school reserves the right to make updates to these procedures at any time to ensure the safety of your
student and the efficiency of the program.

At all times during Drop Off and Pick Up please be respectful of others, be safe, and do not HONK. We
have neighbors and want to be respectful of them as well as set an example for our scholars of
respectfulness and professionalism.

Arrival

Student arrival begins at 7:30 AM, and instruction begins at 8:00 AM. Your child will be tardy if dropped
off after 8:00 AM. Parents must enter the 600 S. La Fayette Park Place parking lot from the south
entrance. All cars must drive north on South La Fayette Park Place and turn right into the parking lot.
Proceed around the parking lot all the way to the drop off sign at the main door. Students will enter
through this gate and enter into the multipurpose room for before-care and breakfast. Cars must then exit
on La Fayette by turning right (toward 6th street). Please see the diagram on the next page for a visual
representation. Please do not leave your car parked in line to walk your student to the building.

If you would like to walk your student to school, you may park off-site and walk to school. Otherwise, a
RKES staff member will escort your student from your car to the door. For safety and security, we do not
allow families to walk their students into the classroom.

Dismissal
Dismissal for all students begins at 3:00 PM each day. If you need to pick up your child early, please

notify the office and teacher ahead of time so they can prepare. Early sign out of any students will close at
2:40 PM.

Parents must enter the 600 S. La Fayette Park Place parking lot from the south entrance. All cars must
drive north on South La Fayette Park Place and turn right into the parking lot. Proceed around the
parking lot all the way to the drop off sign at the main door. Students will be dismissed in the order of the
car queue, and cars must exit the pick-up lane immediately after their child is safely inside of the car. Cars
must then exit on La Fayette by turning right (toward 6th street). Please see the diagram on the next
page for a visual representation.

Cars must display the RKES Student Pick-Up placard on the dashboard. A RKES staff member will then
walkie-talkie the classroom and be escorted to the pick-up zone. Please pull up to the pick-up zone, where
your child will safely enter the car from the passenger side.

Cars must then exit on La Fayette by turning right (toward 6th street). Please see the diagram below for
a visual representation.
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Parking for Office Inquiries
Unfortunately, we do not offer visitor parking at this time. If you need to enter the building, please use
street parking and follow municipal laws.

Parent Guardian Tardiness/Late Pick Up

Please note that late pick up is an inconvenience for our staff to provide your students with a great
education every day. We will stay with your child 10-15 minutes past the closure of the pick up lane.
After this time students will be taken to the main office to wait for pick up. Parents are responsible for
picking up within 20 minutes of the dismissal time. If our supervision policy is abused by a parent more
than once in a semester or there is an excessive delay, parents/guardians will be given a written warning.
Multiple offenses will lead to a meeting with the Principal and potentially Head of School. If you are
going to have issues picking up your child because of an emergency, please notify the main office
immediately. Our Woodcraft Rangers program is an easy option for families who have a challenge
meeting the dismissal time.

Release of Student

We will never release a student to anybody aside from the designated parent, guardian, or otherwise
authorized adults. Authorized adults (18 years or older) must be listed on the student’s emergency card.
Name, relationship to student, and addresses are required for all adults listed on these forms. Any adult
who is picking up a student must carry photo identification with them and have it ready to go to show to
the school if requested. Oral requests to add a person to a pick-up authorization will not be permitted. All
requests must be in writing.

The school reserves the right to make updates to these procedures at any time to ensure the safety of your
student and the efficiency of the program.

If there is any court-ordered restriction regarding custodial rights (e.g., updated custody agreements or
restraining orders), please provide a copy to the main office.
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Field Trips and Life Experience Lessons (LELs)

Life Experience Lessons (LELs) have been a hallmark of Bright Star Schools’ program since our
founding. We believe that students must be offered opportunities to enhance their education with real-life
experiences if they are going to succeed in life outside the classroom. Through our field trip programming
and LELs we provide Day Trips around Los Angeles. Students, teachers and volunteers commit to
significant out-of-class learning time around Los Angeles' diverse communities. Excursions include
outdoor exploration (e.g., biking, hiking), community service projects, and community organizations. A
variety of plays, music concerts, and museum visits are made throughout the year across all grade levels.
All parents must complete a Field Trip Permission Slip for each trip.

Student Birthday Policy

We love and want to honor student birthdays; however, we do not permit classroom birthday parties for
individual students. This in violation of our food policy, can be a distraction from class, and points out
economic discrepancies between students.

However, on the last Friday of each month, we do permit teachers to hold monthly birthday parties,
celebrating all of the students who had birthdays during this month. At this time, parents and guardians
can bring birthday goodies bags. The goodie bags must not contain food, as it is a violation of our food
policy.

Study Supplies

In order to do well at school, you must be prepared with the proper tools. A Home Communication binder
and a plastic water bottle will be provided to all students. Students are expected to bring a backpack,
Home Communication Binder, and water bottle to school everyday. In addition, all personal items (e.g.,
sweatshirts, jackets, pencil boxes) should be labeled with the student’s full name and grade level in
permanent marker. RKES is not responsible for lost items.

While this is certainly not a complete list of everything students need to be successful at RKES, the
following is a list of supplies all students are encouraged to have available at home by the first week of
school:

10 pencils

2 erasers

Pencil sharpener

1 pack crayons (classic colors)

1 pack color pencils (classic colors)

Scissors

Glue Stick

Silent reading book (to be kept with students at all times for Independent Reading)

If provided materials are lost or damaged, families are responsible for replacing the materials at the
original cost to the school. The following items are not permitted on school campus:

e Toys

e Hats, unless as part of the student’s culture or religion
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e Electronic devices (e.g., phones, tablets, gaming systems)
e Laser pointers

The school is not responsible for the loss or theft of personal items. A parent or guardian must come to
the school to retrieve the confiscated items.

Toy Policy

While we understand that toys and play items are of special significance to children, toys from home are
not permitted on the Rise Kohyang Elementary School campus, as toys from home can be a distraction
from learning and can cause conflict between students. In addition, lost or stolen personal items can cause
distress on children, which detracts from their learning experiences. If your child requires a toy due to a
documented medical or behavioral need, please provide a doctor’s note to the Main Office.

The following items are prohibited on campus, and this list is not exhaustive:
e Toys, including (but not limited to) action figures, dolls, play weapons, blocks, LEGO, fidgets,
finger skateboards.
Stuffed animals
Trading cards, including Pokemon cards
Electronics of any kind
Outdoor play equipment, including soccer balls, footballs, baseballs, and jump ropes
Dress-up clothing, including play crowns

Textbooks

Textbooks will be issued for use during the academic year and will remain the property of the school. If a
student loses a book, they will be charged for the full replacement cost of the book.

Electronics

Students are not permitted to bring electronic items to school. These electronic items include but are not
limited to: cell phones, smart watches, iPods, tablets, iPads, hand-held game consoles.

Closed Campus

All Bright Star Schools are closed campuses, and students may never leave campus without an adult.
Additionally, students who are in the after-school program are not permitted to leave campus between the
RKES day ending and after-school programming without an adult.

Parental Support Of Technology

Parents of Bright Star students are requested to supervise the use of any type of technology at home. We
need the help and support of all parents to prevent any negative or harmful use of computers and/or any
other means of communication.

Photography/Video Taking

Taking pictures or videos on campus are prohibited at all times on the school grounds unless expressly
pre-authorized by a school administrator. Students who violate this are subject to appropriate disciplinary
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actions. Parents who violate this norm will be officially warned, and, if the behavior continues, may be
banned from school supervised or sponsored events.

Academic Policies

Homework

All students will receive homework Monday through Friday. Homework at Bright Star
Schools has three distinct but important purposes:

e To give students time to practice the essential skills that they need to learn.

e To provide students practice in self-discipline, time management, and to develop independent
study habits that will prepare them to study independently.

e To free up classroom time so that as much time as possible can be spent on direct teaching,
discussions, guided practice of skills, and other learning experiences.

Homework is not a supplemental component to the curriculum. It is a core and integral part of the class.
Homework will be turned in and checked daily. When a student is absent, it is the responsibility of the
student and parent to gather assignments from the school at the end of the day. A student has the same
amount of days they are absent to make up their homework (ie: if a student is sick for 2 days, they have
two days from the day they return to school to complete and turn in their homework). Parents and students

should not call the school office for assignments; they should directly reach out to the teacher.

It’s our expectation that students and parents set aside 20-30 minutes every night for reading. This
homework will include language arts, math, and reading.

Grading Policy

Students at RKES will earn grades based on their demonstration of mastery of the Common Core
Standards. Grades will include student performance on in-class work, homework, assessments, and other
components as applicable to each content area. The table below indicates the ways in which letter,
percentage, and rubric grades will be used at RKES and what these grades mean in terms of a student’s
level of mastery of the State Content Standards.

Rubric Metric Performance Band Descriptor

Demonstrates understanding beyond grade level standards consistently and
independently.

3 Standard Met Demonstrates understanding of grade level standards consistently and
2.71 Standard Met independently.
2 Approaching Standard | Demonstrates partial understanding with or without support.

Demonstrates minimal understanding and does not meet the grade level
standards with support.
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There will be school-wide standards for grading. Teachers will be trained on the school’s policy and will
work with the Principal and teacher teams to ensure that grades are calibrated and assigned in a fair and
consistent manner that corresponds with student mastery of State Content Standards.

Student Behavior Expectations

In order to promote a safe, respectful, and positive environment, Rise Kohyang Elementary School has

adopted the following schoolwide expectations, as aligned with the RKES Core Values:

Turning It Around
On Task

Quickly

In the In the In the In the Lunch At the
Classroom... Hallway... Restroom... Room... Playground...
Brave Hearts Honesty
Express Myself with Words
Advocate for Self or Others
Kind Spirits Kind Words Bubble Space Kind Words Kind Words Kind Words
Bubble Space Kind Bodies Bubble Space Bubble Space Bubble Space
Hands by Your Sides | Wash Hands Walking or Skipping
Helping Hands | Active Listening Walking Throw Away Trash Throw Away Your Clean Up After Use
Making Connections | Voices Off Leave Stall Ready Trash Share Equipment
Sharing My Gifts for the Next Person! | Listen to the Adult Listen to the Adult
Respect Learning of Stay Seated
Others
Strong Minds Asking Questions Eyes Forward Return to Class Focus on Eating Line Up Quickly

When the Whistle
Blows

Students are expected to follow the expectation of the lesson or discussion that is set by their teacher.
During directed instruction, students are to be in their seat or in the designated area. Students should
remain in their seats or assigned area at all times during directed instruction, unless given permission to
move by the teacher (including throwing trash away, getting a tissue, and sharpening a pencil). Every
student is expected to actively participate in class work through participating in the discussion or activity,
and following the lesson.
Students are to follow the expected volume level indicated on their “Voice Meter.” The four different
volume levels will be clearly posted in the front of the class (Loud Crowd, Low Flow, Whispery Spy Talk,
Silent Ninja Mode).

Unless there is a documented medical need, students are not allowed to have any food in class, with the
exception of a water bottle. In addition, students should never walk around the school with food or drink —
including before school begins or after school ends — or walk around the hallways with a straw or
anything else hanging out of their mouths, as this is a safety hazard.

During class, students should understand that there are certain necessary procedures that must be in place
in order for effective learning to take place. Some of these include:

Hand Signals
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To participate effectively in class, students will use various hand signals to indicate their purpose. Some
of these hand signals include asking a question, answering a question, offering a comment, needing a
tissue, needing trash, needing materials, or needing the bathroom.

Eating

Students should know that there is no eating during classes. In an effort to promote nutritional awareness,
water is the only beverage permitted, including before and after school. Confiscated soda or other food
items will be returned to families at the end of the day. We encourage all students to practice healthy
eating habits for breakfast, lunch, and snacks. Food should be eaten during snack or lunch time in the
designated food area.

Gum Chewing

Gum chewing is not permitted on campus at any time.

Restroom Procedures
Students are to use the restroom before school and during recess. If a student must go during class time,
they must carry their restroom pass.

Dismissal
Students are dismissed at the discretion of their teacher, which may not necessarily be when the bell rings.
No student should leave the classroom until instructed by their teacher.

Videotaping
Since teachers’ classes are sometimes videotaped for internal instructional development, students may be
occasionally and incidentally videotaped during the normal course of a lesson.

Promotion Goals

In order to advance to the next grade level students need to demonstrate both adequate academic
achievement and social emotional readiness. A SSPT meeting will be held for students who do
demonstrate both requirements. If sufficient progress is not made a month prior to the end of the year
parents, teacher, and principal will meet to discuss retention possibilities.

Inclusive Education

Promotion for students with disabilities, who either have active Individualized Education Plans (IEPs) or
504 plans, may be slightly differentiated based on student needs. Promotional criteria are created jointly
by both parents and school staff, and are written into the student’s IEP or 504 plans annually.

Student Success and Progress Team (SSPT)

A Student Success and Progress Team (SSPT) is automatically formed for each student who is at risk of
repeating a grade level. SSPTs are held throughout the year in order to continuously determine the
appropriate educational supports the student may need. An SSPT consists of the Principal, teachers,
counselor, and a parent. At least one member of the SSPT or Counselor will join a repeating student’s
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conference each quarter. After the initial SSPT, team members reconvene to discuss progress. Continuous
revisions of the SSPT are done in order to determine which supports work best. If a student continues to
struggle despite various accommodations and supports, the school and, or parent, may request an
evaluation for special education eligibility.

Behavior Structures

RULER - Social Emotional

Learning

At RKES, we believe all behaviors are tied to feelings and
emotions. It is our job as educators to provide our students
with the tools and skills to recognize and label their
behaviors, while giving them a space to process their feelings
and behaviors. For individual reflection, students will
participate in a Meta-Moment. Students will have the
opportunity to spin the Wheel-of-Choice to choose an
appropriate follow-through for the behavior they engaged in
(1 minute quiet time, 10 deep breaths, independent work
time, etc.) Teachers will log student behavior results;
students that receive excessive or continual negative marks
will hold family conferences with the teacher and principal.

Solve problams with
The Blueprint

Restorative Practice

At RKES, all staff utilize Restorative Justice (RJ) in the classroom as well as on the playground.

Restorative Practice is an effective alternative to punitive responses to wrongdoing. It brings together
persons harmed with persons responsible for harm in a safe and respectful space, promoting dialogue,
accountability, and a stronger sense of community. This is a philosophical framework that can be applied
in a variety of contexts -- the justice system, schools, families, communities, and others. Through
community charters, expected behavior and expectations are set and agreed upon by students and staff.

For peer-to-peer conflicts, students will participate in conflict resolution through a Blueprint (graphic
above).

Meta Moments

During a break or if a student requests a break a
staff member will facilitate constructive
activities and conversations to allow for students
to reflect about the incident. Meta Moments
serve as a time for students to reflect, select an




appropriate coping strategy, and determine how the situation can be corrected or repaired. A Meta
Moment can be used in situations or occurrences such as:

e Disrespecting a fellow student

e Disrespecting faculty, staff, or other member of the school community
e Disrespecting school property

e Deliberately disrupting class

e Horse playing or engaging in physical contact that causes a disruption, or makes other students
feel uncomfortable/excluded

Toileting Policy

The Bright Star Schools (also referred to herein as “BSS” and “Charter School”) recognizes the potential
for students in Transitional Kindergarten(“TK”) to not be fully toilet trained. While BSS strongly
encourages families to toilet-train their children prior to enrolling in TK, it is understood that this may not
be possible for all students. In order to not disrupt the learning environment of the Charter School, BSS
adopts this Policy to create procedures and an understanding among staff and families as to how toileting
issues and training will be handled in the classroom.

Fully toilet-trained students may have an occasional accident. The definition of "occasional" may vary
from pupil to pupil.

Fully toilet-trained means:

e Independence in Using the Toilet: A fully potty-trained child can independently use the toilet
for both urination and bowel movements. They can pull down and up their pants, climb onto the
toilet or potty chair, and manage clothing on their own.

e Consistency: The child consistently uses the toilet for most of their bathroom needs. While
occasional accidents may still happen, they should be infrequent.

e Communication: They can communicate their need to use the toilet effectively. This includes
telling an adult when they have to go, expressing discomfort when their diaper or underwear is
soiled, or showing other signs of needing to use the bathroom.

e Dry Durations: The child can stay dry for an extended period during the day, usually 2-3 hours
or longer, between bathroom visits. They may also wake up dry from naps.

e Awareness of Bodily Functions: Fully toilet-trained children often display an understanding of
their body's signals for when they need to urinate or have a bowel movement. They may pause

their play or activity and show signs of needing to go.

e Minimal or No Resistance: The child is willing and cooperative when it comes to using the
toilet. They do not resist or express fear or anxiety about using the toilet or potty chair.
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e Independence in Wiping and Handwashing: A fully toilet-trained child can wipe themselves
after bowel movements (with supervision and assistance as needed) and can wash their hands
independently.

e Understanding of Hygiene: They understand the importance of proper hygiene, including
flushing the toilet, disposing of used toilet paper, and washing their hands thoroughly with soap
and water.

e No Need for Diapers or Pull-Ups: A child who is fully potty-trained does not rely on diapers or
pull-up training pants during the day. They may still wear a diaper or pull-up at night for a period,
but they consistently use the toilet during waking hours.

WHEN A STUDENT IS NOT FULLY TOILET TRAINED:

e Hold a conference with the counselor, teacher, and family to establish a toileting plan that may be
included in an SSPT.

e The toileting plan or SSPT may include:

(0)
(o)

The use of pull-ups until the student is fully toilet-trained

Teachers should incorporate scheduled times during the day when students are
encouraged to use the restroom.

Teachers should keep a log of when students have an accident and need support with
changing clothes.

Parents/guardians will be asked to provide a supply of pull-ups, changes of clothing,
wipes, and zip bags for soiled items.

Permission to contact emergency contacts if additional support is needed for toilet
training issues and the school is unable to reach the parent/guardian.

If the Charter School has no spare clothing for a student when an accident occurs, the
parent/guardian or emergency contact will be called to bring clothing to the school.
When an accident occurs, a trained staff member will ensure the student and surrounding
area is clean, put the child in fresh clothes, and continue with instruction.

Toileting plans should include an agreement for families to consult with their pediatrician
regarding their child’s toileting needs and support in changing clothing and self-cleaning.
Toilet Training Tips and Toilet Training Articles are resources from the American
Academy of Pediatrics for schools and families.

“Avoid treats and punishments because this is an adventure for children—a reach for new
responsibility— treats and punishments distract rather than encourage. When children
succeed, be specific about why you are proud—"I am so proud you can use the toilet so
well," for Example.”

*If the child has an individualized education program (“IEP”’), accommodations should be addressed in
the IEP meeting.

Teachers who are responsible for students who have accidents will follow the procedures below:

1. Ensure Safety:
If the floor becomes wet, ensure that the area is safe to prevent any slips or accidents. Promptly
clean up any spills to prevent other children from slipping.
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10.

I1.

12.

Maintain Privacy and Dignity:
Take the child aside to a private area, away from the other students, to avoid embarrassment. This
should be a designated restroom.

Offer Comfort:
Gently reassure the child that accidents happen and that they are not in trouble. Use a soothing
and understanding tone to make them feel comfortable.

Provide Spare Clothing:
If there is a supply of clean spare clothing available in the classroom specifically for such
situations, offer the child a change of clothes.

Assist with Changing:

If the child is old enough to change independently, provide privacy and guidance as needed. If
they require assistance, help them change into clean clothes discreetly and respectfully. Include a
second adult if practicable.

Maintain Discretion:
Be discreet and avoid drawing attention to the situation. This will help the child feel less
self-conscious about the incident.

Communication:
Let the child know that it's essential to communicate when they need to use the restroom.
Encourage them to ask to go to the bathroom if they need to in the future.

Record the Incident:
Maintain a record of the incident for documentation purposes. Note the date, time, and any
relevant details about the situation.

Notify Parents/Guardians:

Inform the child's parents or guardians about the incident, either through a written note or phone
call. Share the details of what happened and reassure them that it's a common occurrence among
young children.

Monitor and Support:
Keep an eye on the child throughout the day to ensure they are comfortable and dry. Offer support
and encouragement as needed.

Encourage Independence:
Over time, encourage the child to become more independent in using the restroom. Remind them
to let you know when they need to go, but also empower them to take the initiative.

Follow Up:

After the incident, follow up with the child and their parents to ensure that they are adjusting well
and that there are no ongoing issues.
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Remember that accidents are a normal part of a child's development, and your patience and understanding
play a crucial role in helping them navigate these situations with confidence and dignity.

Uniform Policy

In order to improve the school’s educational environment, promote a more effective climate for learning,
foster school unity and pride, and allow students to focus solely on learning and not on attire, the school
has a dress policy for students that apply to school days and school-sponsored events.

This uniform dress code policy has been adopted by the Board of Directors of RKES in compliance with
the provisions of Article IX, section 5 of the California Constitution, and Assembly Bill 1575 (effective
January 1, 2013), which prohibit the charging of any student fees for participation in an educational
activity at a public school.

Students or parents requesting an exemption from any provision of this Uniform Dress Code policy for
religious or other reasons should contact the school office directly.

Dress Code Compliance

No student shall be sent home from school or denied attendance to school, or penalized academically or
otherwise discriminated against, for noncompliance with the school uniform dress code policy. However,
any student who arrives at school in nonconforming clothes will be provided with conforming clothing by
RKES for the day. We respectfully ask that parents help ensure our policy before the student arrives on
campus each day.

Should your student or family have any special needs or circumstances with regard to the uniform, please
contact the Principal.

Any complaints related to the costs of conforming clothing should be addressed to the school’s Principal
through the school’s Uniform Complaint Procedure, set forth in Uniform Complaint Procedure Policy
approved by the Board of Directors and published in the Student and Family Handbook.

All students are expected to show up Monday through Thursday in accordance with the following:

Regular Day Uniform

Item Policy

Monday - Thursday:

e TK: Black polo-collar shirt with or without RKES logo
Kindergarten: Baby blue polo-collar shirt with or without RKES logo
First Grade: Yellow polo-collar shirt with or without RKES logo
Second Grade: Grey polo-collar shirt with or without RKES logo
Third Grade: Navy blue polo-collar shirt with or without RKES logo
Fourth Grade: Burgundy polo-collar shirt with or without RKES logo

Shirt
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e Fifth Grade: Hunter green polo-collar shirt with or without RKES logo

Friday: Students have Free Dress on Friday. They can wear their choice of top and
bottom, and their shoes must adhere to the Shoe Dress Policy.

All students may also wear their colored RKES t-shirts (provided at the beginning of the
year) in lieu of their polo shirts.

Shorts, pants, and skirts must be worn at the waist, and pants must be

Bottoms .
weather-appropriate

Students may wear jackets and sweatshirts of their choice. Zip-up hoodies are permitted,
Jackets Sweatshirts | but students may not wear pull-over hoodies. Student collars must be easily visible under
the outerwear.

Belts Belts are optional. If worn, students must be able to independently use their belts.

Students may choose their shoes as long as they meet the following criteria:
1) The students can run and play in their shoes.
2) Shoes must cover the toes and heels.
3) No slippers, sandals, open toes, backless, or slip-ons, including Crocs..

Shoes

Dress Code

Students must wear school uniform as outlined above except on free dress days. The following rules apply
during both school uniform and free dress days:

e Students must wear a shirt and bottom, or romper/dress, and shoes.

e Shirts must cover the entire torso and straps must be at least 2 inches wide.

e Students must be able to run in their shoes, shoes must cover the toes and heel, and no shoes with
rollers or any distracting function are permitted.

Bottoms, rompers, and dresses must reach mid-thigh or longer.

All clothing must be made of opaque material.

Undergarments and private parts must be completely covered.

Students cannot wear any images and/or references to: any illegal item or activity, hate speech,
drugs, nudity, discriminatory, violent language, inappropriate language, profanity.

e Hats are not permitted in class except in the case of a religious or cultural exemption.

Cell Phone Policy

In order to monitor age-appropriate access to media, and maintain a focus on learning and social
development, students are not permitted to bring a cellphone to school. School phones will be used in the
case of an emergency. If a student brings a phone to school, school staff may confiscate the student’s
phone at their discretion. In the case a cell phone is confiscated, the school will notify the student's
parent/guardian of the confiscation and the parent/guardian must pick up the cell phone before the front
office closes that day. If not picked up in this time frame, the school will not be responsible for, or
investigate, any claims of lost or stolen phones.

21




Policies Affecting All Bright Star Schools

BRIGHTSTAR
SCHOOLS

Stella Elementary Charter Academy, Stella
Middle Charter Academy, Stella High Charter
Academy, Valor Academy Elementary, Valor
Academy Middle, Valor Academy High, Rise
Kohyang Elementary, Rise Kohyang Middle,
Rise Kohyang High
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Governance
Bright Star Schools Board Meetings

The Bright Star Schools Board of Directors is composed of members who represent a wide
range of skills, experiences, and backgrounds. The Board includes experts on law, construction,
education, finance, communications, and technology. The Board meets to review and discuss
large-scale, org-wide discussions and to vote on items typically affecting all schools or major
projects. All meetings are open to the public. Check our website for dates, times, and locations
of these meetings. All meetings will also be teleconferenced and the dial-in is available on each
agenda. If you wish to attend a board meeting and would like disability-related accommodations
or modifications, please contact your school’s main office or board@brightstarschools.org for
more details. Additionally, time will be held at the beginning of each meeting for public comment.
We welcome and encourage comments from our stakeholders; due to state compliance laws,
the board is unable to respond directly to any speaker. If you are interested in speaking or have
any questions about the process in doing so, please email board@brightstarschools.org.

School Site Council

A School Site Council (SSC) is a group of teachers, parents, administrators, and interested
community members who work together to develop and monitor a school's improvement plan. It
is a legally required decision-making body for any school receiving federal funds. Each Bright
Star School will maintain a SSC composed of school administrators, parents, students, and
community members. Dates and times of School Site Council meetings are set by each
individual Council. Elections are held in the fall of each school year. If you are interested in
serving on your school’'s School Site Council, please contact your school’s main office for further
information.

Visitor and Volunteer Policy

Parent Involvement Vision

Bright Star Schools value parent and family involvement, and understand the important role
families play in a student’s academic success. More importantly, research shows that the
number one predictor of a student’s learning success is parent involvement. We view parent
engagement on a continuum of activities that happen in the home, within the school community
and contribution to the greater Bright Star School organization.

isitor and Volunteer Conduct Expectations

Bright Star Schools expects that all parents will conduct themselves in a professional and
courteous manner while volunteering, visiting campus, and/or participating in a school event.
The following conduct is expected:

e Sign-in at the front office, retrieve, and wear a visitor’s pass.
Ensure the physical and emotional safety, health or well-being of another individual.
Use of appropriate language.
Respect towards all other individuals.
Free of the influence of alcohol or illegal drugs and controlled substances.




e Maintain a campus free of weapons or dangerous objects
e Protection and maintenance of school and personal property.
e Maintain a neat and modest appearance with closed-toe shoes.

A “visitor’ is defined as any person seeking to enter the school building who is not an employee
or a current student at the Charter School. All visitors who are not parents or guardians of a
student must have a specific and educationally relevant purpose for their visit.

1. Visits during school hours should first be arranged with the teacher and Principal or
designee, at least twenty-four (24) hours in advance. If a conference is desired, an
appointment should be set with the teacher during non-instructional time, at least
twenty-four (24) hours in advance. Parents/guardians seeking to visit a classroom during
school hours must first obtain the approval of the classroom teacher and the Principal or
designee.

2. All visitors (including volunteers) shall register in the Visitors Logbook in the main office
immediately upon entering any school building or grounds during regular school hours.
When registering, the visitor is required to provide their name, address, age (if under 21),
their purpose for entering school grounds, and proof of identity.

3. For purposes of school safety and security, the Principal or designee may design a
visible means of identification for visitors while on school premises.

4. All visitors are asked to comply with current mandated and recommended health and
safety protocols. Visitors (including volunteers) who demonstrate signs of a contagious
disease (e.g. fever, coughing) may be denied registration. When recommended or
requested by the Department of Public Health, visitors will be required to wear personal
protective equipment, such as masks, and practice social distancing. Charter School
reserves the right to implement additional measures for the protection of its school
community, such as requiring forehead temperature checks before entry to the same
extent being utilized for students and employees.

5. If the visitor is a government officer/official (including but not limited to local law
enforcement officers, immigration enforcement officers, social workers, district attorneys,
or U.S. attorneys) the officer/official will also be asked to produce any documentation
that authorizes school access. Charter School shall make reasonable efforts to notify
parents or guardians prior to permitting a student to be interviewed or searched,
consistent with the law and/or any court order, warrant or instructions from the
officer/official. A copy of the documentation provided by the officer and notes from the
encounter may be maintained by Charter School, consistent with the law. The Charter
School Board of Directors and Bureau of Children’s Justice in the California Department
of Justice, at BCJ@doj.ca.gov, will be timely informed regarding any attempt by a
law-enforcement officer to access a school site or a student for immigration-enforcement
purposes, as recommended by the Attorney General.

6. While on campus, visitors are to enter and leave classrooms as quietly as possible, not
converse with any student, teacher, or other instructional assistant unless permitted, and
not interfere with any school activity. No electronic listening or recording device may be
used in a classroom without the teacher’s and Principal’s written permission.

7. Before leaving campus, the visitor shall sign out of the Visitors Logbook in the main
office.



olunteer Polic

There are many ways to volunteer your time at Bright Star Schools, and you may have a skill,
talent, or resource to offer that would benefit our community. For more information about the
specific needs of your campus or to share your skills and resources with us please contact the
office at your student’s campus. Remember, together we can change children’s lives.

A “volunteer” is defined as any person who voluntarily offers and provides a service to the
Charter School with Charter School approval without receiving compensation.

Parents or guardians who are interested in volunteering in the classroom must adhere to the
following guidelines:

1.

Volunteers who will volunteer outside of the direct supervision of a credentialed
employee shall be (1) fingerprinted and (2) receive background clearance prior to
volunteering without the direct supervision of a credentialed employee.

A volunteer shall also have on file with Charter School a certificate showing that, upon
initial volunteer assignment, the person submitted to a tuberculosis risk assessment and,
if tuberculosis risk factors were identified, was examined and found to be free of
infectious tuberculosis. If no risk factors are identified, an examination is not required. At
the discretion of the Charter School Board of Directors, this paragraph shall not apply to
a volunteer whose functions do not require frequent or prolonged contact with students.
Volunteering must be arranged with the classroom teacher and Principal or designee, at
least twenty-four (24) hours in advance, unless approved by the Principal.

Prior to volunteering in the classroom, the volunteer should communicate with the
teacher to discuss the expectations for volunteering needs. Classroom volunteers are
there to benefit the entire class and are not in class solely for the benefit of their own
child. Classroom volunteers must follow the instructions provided by the classroom
teacher or aide. Classroom rules also apply to volunteers to ensure minimal distraction
to the teacher. If a volunteer is uncomfortable following the direction of the teacher or
aide, the volunteer may leave their volunteer position for that day.

Information gained by volunteers regarding students (e.g. academic performance or
behavior) is to be maintained in strict confidentiality. Volunteers must sign in agreement
that they have read and understand and agree to follow the Family Educational Rights
and Privacy Act (“FERPA”) Policy.

Volunteers shall follow and be governed by all other guidelines indicated elsewhere in
this Policy. This includes, but is not limited to, the process of registering and signing out
of the campus at the main office as indicated below.

Volunteerism by parents is encouraged but not mandatory. Any volunteer hours are
tracked for purposes of maintaining data on the parent participation at the School.

Volunteer Opportunities & Scheduling

Volunteer opportunities include:

Supervising safety on campus (e.g. arrival & dismissal traffic, lunch play time)
Supporting office staff

Chaperoning field trips (mini-LELs)

Facilitation of school events

Fundraising

Serving as a guest speaker

Updating bulletin boards & campus décor



e Serving as a parent leader (School Site Council, Parent Ambassador, etc)

Once the “Steps to Volunteer” are complete, volunteers may begin scheduling their service
through the office staff. In the event a volunteer has to cancel, please notify the office as soon
as possible. To include as many people as possible, volunteer hours are limited to 5-7 hours per
week per individual at the discretion of the site administration.

Steps to Volunteer

The following steps are in place to ensure the safety of our students. Due to the nature of the
screening process, please note that it might take 2-4 weeks to complete. This process must be
completed each academic year.

1. Complete the Volunteer Application form. (If you have students at more than one Bright

Star School, an application must be turned into each office.)

2. Take your Driver's License/ID Card to the school office for photocopying. (Original

documents only; photocopies are not accepted.)

3. Review the District Policies on Volunteers and Field Trips. By signing the Volunteer

Assistance form, you agree to uphold these policies.
In the case that volunteers wish to actively participate on campus or chaperone field trips the
following steps must also be completed.

4. Upon completion of items (1) and (2), Bright Star Schools will arrange a TB risk
assessment test and background check to be completed. (BSS covers all costs.)
Volunteers will also be required to certify they are fully vaccinated for COVID-19.

Take TB clearance form to school for photocopying. (A photocopy will be accepted.
Once background check results are received, volunteers will be notified of official
clearance to be eligible to begin volunteering.

o o

Policies On Volunteer Assistance And Field Trips
Volunteers are subject to school rules and regulations both on school campuses and on field
trips.

Parents or guardians acting as chaperones for a field trip may not bring other children on the
trip. Their responsibility is to help monitor and supervise students assigned to them. Only
students enrolled at school and in that particular class are allowed on field trips.

Supervisors of the trip are responsible for ensuring that the chaperones know their roles and
responsibilities. Adults and staff members’ first task as a chaperone is to provide for the safety
of participating students. Chaperones, if not a school district employee or the parent(s) of the
student(s) on the field trip, must be at least twenty-five (25) years of age.

Emergency situations are to be reported to the administration and staff as soon as possible.
Such situations would include serious injury, iliness, or death; intoxication or possession of
drugs/alcohol; arrest by the police; and/or extreme cases of defiance, belligerence or
insubordination that presents a threat to the safety and wellbeing of students or others.

Code of Conduct

Bright Star Schools expects that all parents will conduct themselves in a professional and
courteous manner while on campus or participating in a school event. The following conduct is
prohibited:
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Any willful act that endangers the safety, health or wellbeing of another individual.
Horseplay with students, other faculty or staff.

Use of foul, profane, or otherwise unacceptable language.

Overtly hostile behavior that may include yelling or name calling.

Possession of or being under the influence of alcohol or illegal drugs and controlled
substances.

Possession of firearms, or any other dangerous weapon.

Theft or misuse of school property.

Under no circumstances can a parent verbally or physically threaten any student or
staff member.

In return for their support, parents can expect to be treated with respect, to receive timely

communication and to be treated as a partner in their student’s education. Failure to abide by

these expectations will result in a verbal warning and/or possible removal from campus.
Violating these guidelines will result in a verbal warning and written warning to cease the

behavior. If the behavior continues, another written warning will be issued banning the parent
from campus for a specified period of time.

Limitations of Volunteering or Visitation

1.

2.

The Principal or designee may seek the assistance of the police in managing or
reporting any visitor or volunteer in violation of this Policy.

The Principal, or designee, may refuse to register a visitor or volunteer if it is believed
that the presence of the visitor or volunteer would cause a threat of disruption or physical
injury to teachers, other employees, or students.

The Principal may direct a visitor without lawful business on campus to leave campus
when the visitor’s presence or acts interfere with the peaceful conduct of the activities of
the school, or disrupt the school or its students, or school activities. Any visitor who is
directed to leave by the Principal or designee will not be permitted to return to the
Charter School campus for at least seven (7) calendar days.

The Principal or designee may withdraw consent to be on campus for up to fourteen (14)
calendar days even if the visitor has a right to be on campus whenever there is reason to
believe that the person has willfully disrupted or is likely to disrupt Charter School’s
orderly operation. Consent shall be reinstated whenever the Principal has reason to
believe that the presence of the person will not constitute a substantial and material
threat to the orderly operation of the school campus. The person from whom consent
has been withdrawn may submit a written request for a hearing on the withdrawal within
the two-week period. The written request shall state the address to which notice of
hearing is to be sent. The Principal shall grant such a hearing not later than seven (7)
calendar days from the date of receipt of the request and shall immediately mail a written
notice of the time, place, and date of such hearing to such person. The hearing can
constitute a meeting with the Principal and a Bright Star Schools administrator such as a
Head of Schools, the Deputy Superintendent of Education, or the Vice President of
Student and Family Services.

The Principal or designee may request that a visitor who has failed to register, or whose
registration privileges have been denied or withdrawn, promptly leave school grounds.
When a visitor is directed to leave, the Principal or designee shall inform the visitor that if
the visitor reenters the school without following the posted requirements the visitor will
be guilty of a misdemeanor.
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6. This Policy does not authorize Charter School to permit a parent/guardian to volunteer or
visit the campus if doing so conflicts with a valid restraining order, protective order, or
order for custody or visitation issued by a court of competent jurisdiction.

Posted Notifications

At each entrance to the campus, signs shall be posted specifying the hours during which
registration is required, stating where the office of the Principal or designee is located, and what
route to take to that office, and setting forth the penalties for violation of this Policy.

Penalties

1. Pursuant to the California Penal Code, if a visitor does not leave after being asked or if
the visitor returns without following the posted requirements after being directed to leave,
the visitor will be guilty of a misdemeanor, which is punishable by a fine of up to $500.00
(five hundred dollars) or imprisonment in the County jail for a period of up to six (6)
months or both.

2. Under California Education Code section 44811, any visitor whose conduct materially
disrupts classwork or extracurricular activities or involves substantial disorder is guilty of
a misdemeanor and is punishable, upon the first conviction, by a fine of no less than
$500.00 (five hundred dollars) and no more than $1,000.00 (one thousand dollars) or by
imprisonment in a County jail for no more than one (1) year, or both, the fine and
imprisonment.

3. Disruptive conduct may lead to Charter School’s pursuit of a restraining order against a
visitor, which would prohibit the visitor from coming onto school grounds or attending
school activities for any purpose for a period of up to three (3) years.

Problems or Concerns

If a parent has any problems or concerns they should first reach out to their respective
Counselor to discuss the issue; Counselors can be reached via phone or email. Counselors will
work with administration, teachers and the family to resolve issues that may arise. In order to
maintain a safe environment for all students and staff, an administrator has ultimate discretion in
determining who is allowed on campus.

Attendance Policy

Bright Star Schools (“Bright Star” or “School”) currently operates nine public charter schools in
Los Angeles County. Parents and guardians are responsible for ensuring that their children
attend school regularly. Bright Star Schools expects all students to be in attendance every day
that school is in session. Students who have excellent attendance do better academically,
socially and emotionally compared to their peers who have poor attendance. Excellent
attendance will be celebrated. Below are the requirements and procedures by which students
will be held accountable.

The purpose of this Attendance Policy (“Policy”) is to provide School staff, parents, guardians,
and students an understanding of the School’s Policy and ensure that all students attend school
in accordance with California’s compulsory education laws and take full advantage of the
educational opportunities provided by the School. This Policy shall apply to all of Bright Star’s
schools.
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No-Show Polic

At the beginning of the school year, if a student is absent during the entire first week of the year
without any parent communication, the student will be marked as a no show. The office will
make several attempts to verify the student’s enroliment status before dropping the student;
however, if no communication can be established, the student will be dropped from the school
roster in accordance with the due process procedures specified in the school’s involuntary
removal notice below, and another student will be admitted from the waitlist.

Excused Absences

A student’s absence shall generally be considered “excused” for any of the following reasons:

1. Personal iliness, including an absence for the benefit of the pupil’s mental or behavioral
health (if more than two days consecutive, must be accompanied by doctor verification)

2. Quarantine under the direction of a county or city health officer.

3. Medical, dental, optometrist, or other similar health-related appointment. However,
families are encouraged to schedule such appointments outside of school hours.

a. Students in grades 7-12, inclusive, may be excused from school for the purpose
of obtaining confidential medical services without the consent of the student’s
parent or guardian.

4. For the purpose of attending the funeral services or grieving the death of either a
member of the pupil’s immediate family, or of a person that is determined by the pupil’s
parent or guardian to be in such close association with the pupil as to be considered the
pupil’'s immediate family, so long as the absence is not more than five (5) days per
incident. “Immediate family” means the parent or guardian, brother or sister,
grandparent, or any other relative living in the household of the pupil.

5. For any of the following reasons, if an immediate family member of the pupil, or a person
that is determined by the pupil’s parent or guardian to be in such close association with
the pupil as to be considered the pupil’s immediate family, has died:

a. To access services from a victim services organization or agency.
b. To access grief support services.

c. To participate in safety planning or to take other actions to increase the safety of
the pupil or an immediate family member of the pupil, or a person that is
determined by the pupil’s parent or guardian to be in such close association with
the pupil as to be considered the pupil’'s immediate family, including, but not
limited to, temporary or permanent relocation.

Absences under this section shall not be excused for more than three (3) days per incident,
unless extended on a case-by-case basis at the discretion of the school administrator.
‘Immediate family” means the parent or guardian, brother or sister, grandparent, or any
other relative living in the household of the pupil.

6. Due to the illness or medical appointment during school hours of a child of whom the
student is the custodial parent, including absences to care for a sick child. (The school
does not require a note from the doctor for this excusal).

7. Authorized at the discretion of the Principal, based on the facts of the student’s
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10.

1.

12.
13.

14.

15.

16.

circumstances, are deemed to constitute a valid excuse.

A student who holds a work permit to work for a period of not more than five (5)
consecutive days in the entertainment or allied industries shall be excused from school
during the period that the student is working in the entertainment or allied industry for a
maximum of up to five (5) absences per school year subject to the requirements of
Education Code section 48225.5.

In order to participate with a not-for-profit performing arts organization in a performance
for a public-school student audience for a maximum of up to five (5) days per school
year provided the student’s parent or guardian provides a written note to the school
authorities explaining the reason for the student’s absence

For the purpose of participating in a cultural ceremony or event. "Cultural" for these
purposes means relating to the habits, practices, beliefs, and traditions of a certain group
of people.

To spend time with a member of the student’s immediate family who is an active duty
member of the uniformed services, and has been called to duty for, is on leave from, or
has immediately returned from, deployment to a combat zone or combat support
position, for a specific number of days as determined by the student’s Principal or
designee.

Attendance at the student's naturalization ceremony to become a United States citizen.
Authorized parental leave for a pregnant or parenting student for up to eight (8) weeks,
which may be extended if deemed medically necessary by the student’s physician.
Middle school and high school students will be excused from school for one school day
long absence per school year for participating in a civic or political event. Includes, but is
not limited to, voting, poll working, strikes, public commenting, candidate speeches,
political or civic forums, and town halls.

Participation in religious instruction or exercises as follows: The student shall be excused
for this purpose on no more than four (4) school days per month.

Upon advance written request by the parent or guardian and approval by the student’s
Principal or designee, for justifiable personal reasons, including, but not limited to:
a. Appearance in court;
b. Attendance at a funeral service other than as stated above;
c. Observance of a holiday or ceremony of the pupil's religion (not to exceed one
schoolday per semester).; or
d. Attendance at religious retreats.
e. Attendance at an employment conference.
f. Attendance at an educational conference on the legislative or judicial process
offered by a nonprofit organization

For the purpose of the absences described above, “immediate family” means the student's
parent or guardian, sibling (biological, adoptive, or step-sibling), grandparent, or any other
relative living in the student's household.

A student who is absent due to an excused absence will be allowed to complete all assignments
and tests missed during the excused absence that can be reasonably provided and will receive
full credit upon satisfactory completion within a reasonable period of time. The teacher of the
class from which a student is absent shall determine which tests and assignments are
reasonably equivalent to, but not necessarily identical to, the tests and assignments that the
student missed during the excused absence.

Please schedule appointments and family vacations during out of school time. A student can

14



only leave school for a partial absence if a parent or designated guardian who is listed on the
student’s emergency contact information comes to the front office in person and signs the
student out. Identification will be checked prior to release of the student. If a guardian not listed
on the student’s emergency contact needs to check out a student, previous permission must be
granted through administrative staff or the student’s Counselor. All students are expected to
return to school within a reasonable time after the appointment ends, and they must sign back in
at the front office upon returning to campus.

Unexcused Absences

All absences that do not fall under the excused absence list above shall be considered
“‘unexcused”. Examples of unexcused absences include missing class or other mandatory
School activities due to a family trip or vacation, caring for siblings, lack of transportation to
school, or otherwise skipping class.

Method for Verification of Absences

Verification of absences is necessary for purposes of enforcing compulsory education laws.
Parents or guardians must notify the School, within 24 hours, of the reason for any absence,
excused or unexcused. When reporting a student absent, the parent or guardian must call the
student’s respective School’'s campus office each day the student is absent. If the School does
not receive a call, School staff will attempt to contact the parent or guardian to verify the
absence.

For all absences, the parent or guardian shall, upon the student’s return to School following the
absence, provide a satisfactory written explanation verifying the reason for the absence. Unless
otherwise provided in this Policy, the following forms of documentation can be used to verify
excused absences:
e \Written note or email from the parent or guardian.
e Physician’s note verifying the reason for the absence should it be due to a personal
medical appointment or iliness.

Verification of absences must include the date of the absence, reason(s) for the absence, and
must be signed by the parent, guardian, or physician, as appropriate. All absence notes must
be submitted within 10 calendar days of the original date of absence. Email verifications may
be checked by telephone confirmation with parent or guardian. If a student shows a pattern of
chronic absenteeism due to iliness, School staff may require physician verification of any further
absences. An absence not properly verified will be considered unexcused. The Principal or
designee, at his or her discretion, may require additional documentation to verify whether an
absence is excused.

Attendance Panel

Regular school attendance is fundamental to learning. In order to effectuate the goals of this
Policy, Bright Star utilizes an Attendance Panel (“Panel”). Key objectives of the Panel are to help
work with families to ensure school attendance, and to make determinations at
attendance-related parent conferences and hearings. The Panel shall consider and determine
whether a student’s unexcused absences constitute a voluntary withdrawal from the School.
There is no appeal from the Panel’s determination in that regard.
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The Panel shall consist of at least three members of the School’s administration, which may
include School Administrators, selected by the Executive Director. The school principal for any
particular student should not participate as a panel member for conferences and determinations
for that student, but may participate in a non-adjudicatory role.

Consequences for Excessive Unexcused

The School shall implement the following procedures and interventions with regard to
unexcused absences that occur in one school year:

e 2 unexcused absences: The School Office Manager will be calling home to verify the
reason for the absence.

e 4 unexcused absences: The School Counselor will be calling home to determine
barriers to attendance and provide resources. Additionally, the student’s School
Administrator may also call home.

e Upon the 6th unexcused absence: An Attendance Warning letter will be sent home. A
meeting will be conducted by the principal or designee, student’s counselor and one
other school staff member to determine what resources may be needed to ensure the
student’s improved attendance at school and notifying the parent/guardian of the
student’s absentee status and to review the student’s records and develop an
intervention plan. Parents will also be reminded of this attendance policy.

e After the 8th unexcused absence: the Principal or designee will contact the parent or
guardian by telephone to discuss the reason(s) for the absences. The School will send
the parent or guardian a second Attendance Warning Letter and schedule a mandatory
attendance meeting with the Panel to determine how the School can help improve the
student’s attendance.

e After the 10th unexcused absence: the School will interpret this as the parent’s or
guardian’s expression of an intent and desire to voluntarily withdraw their child from the
School. The Principal or designee will contact the parent or guardian by telephone and
send the third and Final Attendance Letter/Involuntary Removal Notice acknowledging
the parent or guardian’s desire to voluntarily withdraw their student from the School. The
letter will provide an opportunity to the parent, guardian or Educational Rights Holder to
request a hearing regarding the child’s unexcused absences and voluntary withdrawal
from the school. The hearing shall occur not less than five school days before the
effective date of the withdrawal. The parent or guardian will have the opportunity to
present testimony and evidence. If the parent or guardian does not request a hearing
within five (5) school days of receiving the Final Attendance Letter/Involuntary Removal
Notice, or fails to appear at this hearing, the School will acknowledge the failure to
request or appear as the voluntary withdrawal of the child from the School. On the
effective removal date indicated on the Final Attendance Letter/Involuntary Removal
Notice, the School shall drop the student from its roster and notify the District
Superintendent of the student’s last known District of Residence.

Involuntary Removal

As charter schools are schools of choice and as a charter school student who fails to attend
school is potentially depriving another student of their opportunity to enroll, a student may be
involuntarily removed as described within the Charter School’s Board adopted Attendance
Policy for truancy and only after the Charter School follows the requirements of the Attendance
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Policy and only in accordance with the policy described above which requires notice and an
opportunity for a parent, guardian, educational rights holder to request a hearing prior to any
involuntary removal. Students who are involuntarily removed for truancy will be given a
rehabilitation plan and will be subject to the readmission procedures set forth herein.

Universal Meals Policy

Bright Star Schools (“Charter School”) Governing Board (the “Board”) recognizes that adequate
nutrition is essential to the development, health, and learning of all students. The Principal or
designee shall facilitate and encourage the participation of students from low-income families in
the Charter School’s food service program.

Each Bright Star school site shall provide at least one nutritionally adequate meal (breakfast or
lunch) each school day, free of charge or at a reduced price, for students whose families meet
federal eligibility criteria.

“Schoolday” means any day that pupils in kindergarten or any of grades 1 to 12, inclusive, are
present at a schoolsite or school facility for purposes of instruction or educational activities, as
defined in Section 49010, including, but not limited to, pupil attendance at minimum days,
state-funded preschool, transitional kindergarten, summer school including incoming
kindergarten pupils, extended school year days, school-sponsored field trips, independent study
when a pupil is onsite during the schoolday, and Saturday school sessions.

“Nutritionally adequate breakfast” is one that qualifies for reimbursement under the most current
meal pattern for the federal School Breakfast Program (“SBP”), as defined in Section 220.8 of
Title 7 of the Code of Federal Regulations.

“Nutritionally adequate lunch” is one that qualifies for reimbursement under the most current
meal pattern for the federal National School Lunch Program (“NSLP”), as defined in Section
210.10 of Title 7 of the Code of Federal Regulations.

Bright Star Schools (“Charter School”) Governing Board (the “Board”) recognizes that adequate
nutrition is essential to the development, health, and learning of all students. The Executive
Director or designee shall facilitate and encourage the participation of students from low-income
families in the Charter School’s food service program.

Pursuant to state law, each Charter School site shall make available a nutritionally adequate
breakfast and a nutritionally adequate lunch free of charge and with adequate time to eat, to
each student who requests a meal without consideration of the student’s eligibility for a
federally funded free or reduced-price meal, with a maximum of one (1) free breakfast meal
per and one (1) free lunch each school day. This shall apply to all pupils in kindergarten
through grade twelve (12).

Universal Free Meals Application and Notification

If the Charter School participates in the National School Lunch Program and/or federal School
Breakfast Program, the Charter School will continue to collect meal application forms aligned
with federal regulations. However, regardless of eligibility for free or reduced-price meals, ALL
students who request meals will receive meals free of charge, consistent with this Policy and
Education Code Section 49501.5. The Executive Director or designee shall ensure that the
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application form for the universal meals program and related materials include the following
statements:

1.

2.

Applications for school meals may be submitted at any time during a schoolday.

Regardless of federal eligibility for free or reduced-price meals pursuant to NSLP and/or
SBP, ALL students who request a meal will receive meals free of charge.

Children participating in the federal NSLP and/or SBP will not be overtly identified by the use of
special tokens, special tickets, special serving lines, separate entrances, separate dining areas,
or by any other means. The application packet shall include the following notifications and
information using simple and culturally appropriate language:

1.

2.

A notification that the child may qualify for free or reduced-cost health coverage.

A request for the applicant’s consent for the child to participate in the Medi-Cal program, if
eligible, and to have the information on the school lunch application shared with the entity
designated by the State Department of Health Care Services to make an accelerated
determination and the local agency that determines eligibility under the Medi-Cal
program.

A notification that the Charter School will not forward the school lunch application to the
entity designated by the State Department of Health Care Services to make an
accelerated determination and the local agency that determines eligibility under the
Medi-Cal program, without the consent of the child’s parent or guardian.

A notification that the school lunch application is confidential and, with the exception of
forwarding the information for use in health program enrollment upon the consent of the
child’s parent or guardian, the Charter School will not share the information with any other
governmental agency, including the federal Department of Homeland Security and the
Social Security Administration.

A notification that the school lunch application information will only be used by the entity
designated by the State Department of Health Care Services to make an accelerated
determination and the state and local agencies that administer the Medi-Cal program for
purposes directly related to the administration of the Medi-Cal program and will not be
shared with other governmental agencies, including the federal Department of Homeland
Security and the Social Security Administration for any purpose other than the
administration of the Medi-Cal program.

Information regarding the Medi-Cal program, including available services, program
requirements, rights and responsibilities, and privacy and confidentiality requirements.

If Charter School elects to post its school meal application online, it will include the following:

1.

Include a link to the Internet Web site on which translated applications are posted by the
United States Department of Agriculture, with instructions in that language that inform the
applicant how to submit the application.

Require completion of only those questions necessary for determining eligibility.
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3. Include a clear statement that regardless of federal eligibility for free or reduced-price
meals pursuant to NSLP and/or SBP, ALL students who request a meal will receive meals
free of charge.

4. Include clear instructions for families that are homeless or migrant.

5. Comply with the privacy rights and disclosure protections established by Public Laws
113-79 and 105-277.

6. Include links to all of the following:

(i) The online application to CalFresh.
(ii) The online single state application for health care.

(iii) The Internet Web page maintained by the State Department of Public Health entitled
“About WIC and How to Apply,” or another Internet Web page identified by the State
Department of Public Health that connects families to the Special Supplemental Nutrition
Program for Women, Infants and Children.

(iv) The Internet Web site of a summer lunch program authorized to participate within the
city or school district.

Direct Certification

Although every family should submit an application for school meals, in certain circumstances,
Charter School may be able to determine student eligibility without further application. Charter
School shall directly certify as eligible the following students:

1. Any child who is a member of a household receiving assistance under the supplemental

nutrition assistance program as eligible for free lunches and/or free breakfasts under the
Child Nutrition Act of 1966.

2. Any child who is a member of a household that receives CalWORKs (also known as
Temporary Assistance for Needy Families or “TANF”) or CalFresh aid.

3. Any child who is a member of a household that receives the assistance of a Food
Distribution program on Indian Reservations.

4. Any child identified as a foster, migrant, homeless or runaway youth, as defined by the
California Education Code.

This Policy prohibits the Charter School from disciplining a student which would result in the
denial or delay of a nutritionally adequate meal to that student.

Confidentiality/Release of Records
All applications and records related to the universal school meals program shall be confidential

and may not be released except as provided by law and authorized by the Board or pursuant to
a court order.
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The Board authorizes designated employees to use individual records pertaining to the
universal meals program for the following purposes:

1. Disaggregation of academic achievement data

2. ldentification of students eligible for alternative supports in any school identified as a Title
1 program improvement school

If a student transfers from the Charter School to another charter school, district, county office of
education program, or private school, the Executive Director or designee may share the
student's meal eligibility information to the other educational agency to assist in the continuation
of the student's meal benefits.

The Executive Director or designee may release the name and eligibility status of a student
participating in the free or reduced-price meal program to another charter school, school district,
or county office of education that is serving a student living in the same household as an
enrolled student for purposes related to program eligibility and data used in local control funding
formula calculations.

The Executive Director or designee may release the name and eligibility status of a student
participating in the free or reduced-price meal program to the Superintendent of Public
Instruction for purposes of determining funding allocations under the local control funding
formula and for assessing accountability of that funding.

The Executive Director or designee may release information on the school lunch program
application to the local agency that determines eligibility for participation in the Medi-Cal
program if the student has been approved for free meals and if the applicant consents to the
sharing of this information.

The Executive Director or designee may also release information on the school lunch
application to the local agency that determines eligibility for CalFresh or to an agency that
determines eligibility for nutrition assistance programs if the student has been approved for free
or reduced-price meals and if the applicant consents to the sharing of this information.

This information released shall adhere to the following requirements:

1. Individual indicators of participation in a free or reduced-price meal program shall not be
maintained in the permanent record of any student, unless otherwise authorized by law.

2. The public release of information regarding individual student participation in a free or
reduced-price meal program is not permitted.

3. All other confidentiality requirements imposed by law or regulation are met.

Nondiscrimination Statement

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, Charter School is prohibited from discriminating on the basis of race,
color, national origin, sex (including gender identity and sexual orientation), disability, age, or
reprisal or retaliation for prior civil rights activity.
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Program information may be made available in languages other than English. Persons with
disabilities who require alternative means of communication to obtain program information (e.g.,
Braille, large print, audiotape, American Sign Language), should contact the responsible state or
local agency that administers the program or USDA’'s TARGET Center at (202) 720-2600 (voice
and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027,
USDA Program Discrimination Complaint Form which can be obtained online at:
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA office, by
calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the
complainant’s name, address, telephone number, and a written description of the alleged
discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR)
about the nature and date of an alleged civil rights violation. The completed AD-3027 form or
letter must be submitted to USDA by:

mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

fax:

(833) 256-1665 or (202) 690-7442; or

email:

Program.Intake@usda.gov

Charter School is an equal opportunity provider.

Special Education Polic

The Board of Directors of the Bright Star Schools (“Bright Star” or the “Charter School”)
recognizes the need to identify, evaluate, and serve students with disabilities in order to provide
them with a free appropriate public education (“FAPE”) in the least restrictive environment.
Accordingly, this Policy has been adopted consistent with Education Code section 56195.8.

Identification, Referral, and Evaluation fo
Special Education

Charter School shall follow applicable state and federal law and regulations and LAUSD SELPA
policy with respect to the identification, referral, and assessments of students for special
education and related services.

Individualized Education Program

Bright Star shall convene |IEP team meetings with the legally required composition within all
legally applicable timelines, in accordance with state and federal law and regulations and
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SELPA policy.

Charter School shall also review, at the request of a student’s general or special education
teacher, the student’s assignment to their class. A mandatory IEP meeting shall be convened if
the review indicates a change to the student’s placement, instruction, related services, or any
combination thereof may be required. The Vice-Presidents of Inclusive Education shall be
responsible for completing the review within fifteen (15) school days of the teacher’s request.

Procedural Safequards

Parents/guardians shall receive written notice of their rights in accordance with state and federal
law and regulation, and SELPA policy. Please visit the Inclusive Education page at
https://www.brightstarschools.org for a copy of your procedural safeguards.

Nonpublic, Nonsectarian Services

Bright Star may contract with state-certified nonpublic, nonsectarian schools or agencies to
provide special education services or facilities when an appropriate public education program at
Bright Star is not available in accordance with Education Code section 56366 and Section 3062
of Title 5 of the California Code of Regulations. When entering into agreements with nonpubilic,
nonsectarian schools (“NPSs”) or agencies (“NPAs”), Bright Star shall consider the needs of the
individual student and the recommendations of the IEP team. The IEP team shall remain
accountable for monitoring the progress of students placed in nonpublic, nonsectarian programs
towards the goals identified in each student's IEP.

In accordance with Education Code section 56366.1, when entering into a Master Contract with
an NPS where Bright Star has not previously placed a student, the Charter School shall conduct
an onsite visit to the NPS at the time of placement. Bright Star shall also conduct at least one
onsite monitoring visit to the NPA during each school year in which the Charter School has a
student attending pursuant to a Master Contract. The monitoring visit shall include the following:
e A review of services provided to the student through the individual service agreement
between Bright Star and the NPS;
e Areview of progress the student is making toward the student’s IEP goals;
e A review of progress the student is making toward the goals set forth in the student’s
behavior intervention plan;
e |If applicable, an observation of the student during instruction;
e A walkthrough of the facility; and
e Any other reviews and/or observations deemed necessary by Bright Star.

In accordance with Education Code section 56366.45, the Charter School shall, within fourteen
(14) days of becoming aware of any change to the certification status of an NPS or NPA as a
state-certified school or agency, inform parents/guardians of pupils who attend the NPS or
receive services from the NPA, of the change in certification status. The notice to
parents/guardians shall be sent via email or regular mail and include a copy of the procedural
safeguards. The Charter School shall maintain a record of the notice and shall make this notice
available for inspection upon request of the California Department of Education.

Bright Star shall follow state and federal law and regulations and SELPA policy when contracting
with nonpublic, nonsectarian schools or agencies.
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Resource Specialist Program or Inclusive

Bright Star shall employ or contract with certificated resource specialists to provide services for
students with disabilities which shall include, but not be limited to:

1. Providing instruction and services to students whose needs have been identified in an
IEP developed by the IEP team and who are assigned to regular classroom teachers
for a majority of the school day. Students shall not be enrolled in a resource specialist
program for the majority of the school day without approval of the IEP team.

2. Providing information and assistance to students with disabilities and their
parents/guardians.

3. Providing consultation, resource information, and material regarding students with
disabilities to their parents/guardians and regular education staff members.

4. Coordinating special education services with the regular school programs for each
student with disabilities enrolled in the resource specialist program.

5. Monitoring student progress on a regular basis, participating in the review and revision
of IEPs as appropriate, and referring students who do not demonstrate appropriate
progress to the IEP team.

6. At the secondary school level, emphasizing academic achievement, career and
vocational development, and preparation for adult life.

7. Resource specialists shall not simultaneously be assigned to serve as resource
specialists and to teach regular classes.

Bright Star’s resource specialist program shall be under the direction of a resource specialist
who possesses:

1. A special education credential or clinical services credential with a special class
authorization.

2. Three or more years of teaching experience, including both regular and special
education teaching experience, as defined by rules and regulations of the Commission
on Teacher Credentialing.

3. Demonstration of competencies required for a resource specialist as established by the
Commission on Teacher Credentialing.

The Principal shall ensure that caseloads for special education teachers are within the
maximum caseloads established by law, collective bargaining agreement, and/or SELPA policy.
No resource specialist shall have a caseload which exceeds twenty-eight (28) students, unless
a valid waiver is obtained through the State Board of Education, consistent with Title 5,
California Code of Regulations, section 3100.

Transportation

Charter School shall ensure appropriate, no cost transportation services are provided for
students with disabilities as specified in their IEP as a related service when required. The
specific needs of the student shall be the primary consideration when an IEP team is
determining the student's transportation needs. Considerations may include, but are not limited
to, the student's health needs, travel distances, physical accessibility and safety of streets and
sidewalks, accessibility of public transportation systems, midday or other transportation needs,
extended-year services, and, as necessary, implementation of a behavioral intervention plan.
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When transportation services are required, the Principal or designee shall arrange
transportation schedules so that students with disabilities do not spend an excessive amount of
time on buses compared to other students. Arrivals and departures shall not reduce the length
of the school day for these students except as may be prescribed on an individual basis.

When contracting with a nonpublic, nonsectarian school or agency to provide special